
INTRODUCTION
1.
The purpose of this code is to set standards to which RAISE Members must adhere and provides a procedural framework.


DECLARATIONS OF INTEREST
2.
Members must:


a)
Ensure that private or personal financial interest never influence their decisions and never use their position as RAISE Members for personal gain of any sort.


b)
Withdraw from any discussion at any meeting, in which the Member could be regarded as having an interest.  If, during a meeting, an item arises in which a Member could be regarded as having an interest, they shall declare an interest and shall withdraw from the meeting for the duration of that item, unless requested by the group to remain during that item and shall not participate in any discussion or voting, unless permitted to do so by resolution of the group.


PAYMENT OF RAISE MEMBERS’ EXPENSES
3.
This policy applies to all Members, carrying out their duties in relation to RAISE, including attendance at conferences, courses and seminars (residential and non-residential) on behalf of the Company.

4.
Members are not entitled to make any claim for attendance allowance or out-of-pocket expenses to any local authority or any other body in respect of official duties on behalf of the Company and when submitting a claim to the Company for such expenses shall make a declaration to that effect.

5.
Travel would normally be by second class rail or bus or by private car or taxi where suitable public transport is not available.  If a private car is used a mileage allowance will be paid in accordance with the casual user mileage allowances determined by the Company from time to time.

6.
Where public transport is used the following information must be submitted with the claim:


a)
the type of transport used;


b)
the time of departure and return;


c)
the stations of departure and arrival;


d)
the cost incurred.

7.
Where a private car is used the following information must be submitted:


e)
the total number of miles claimed:


f)
engine capacity (cc)

8.
In circumstances where, due to a Member’s disability or particular difficulties in travelling, travel by public transport or the Member’s own private car is not practicable, the Company will consider claims for the use of a private hire car or taxi.

9.
The company will meet claims for car parking fees in circumstances where adequate free parking is not available.

10.
The payment of subsistence claims and out-of-pocket expenses for attendance at residential courses and conferences will be in accordance with the rates determined by the Company from time to time.  Receipts will be required to support these claims and should be submitted with the appropriate form.

11.
All claims for Members’ expenses under this policy must be made on the form provided for this purpose and submitted to the Community Involvement Team, whose decision on the payment of such claims shall be final.


CONDUCT OF MEETINGS

12.
Members must prepare for meetings in advance.

13.
The Chair should agree a planned finish time with the group and members should adhere to this

14.
Members must behave in a polite, courteous and orderly manner and show respect to other members at the meeting.

15.
Members will not use threatening or discriminatory behaviour, violence, obscene language, or disrupt RAISE meetings.

RELATIONSHIPS WITH PRESS AND MEDIA

16.
It is the duty of all RAISE Members to act in the best interests of the Company.  They should then only make positive and constructive comments to the press and media and Members must not without the permission of the Chief Executive:

· Pass or distribute to the press or media any information or materials relating to the Company.

· Write letters to the press or other media about the Company and its activities or on other subjects in your capacity as a RAISE member. 

· Make direct comments or statements about the Company to the press.

CONFIDENTIALITY

17.
Members are obliged to respect the confidentiality of information as follows:

· Any reports/documents marked confidential

· Any personal information relating to staff, tenants and board members.


CONTACT WITH STAFF
18. 
Members are expected to have an open mutually respectful relationship with staff. Members should not issue instructions to staff, make abusive or threatening remarks or misconstrue their role as a RAISE Member.


COLLECTIVE RESPONSIBILITY

19.
Decisions and recommendations passed by RAISE mean that each and every member will be bound by collective responsibility.  No Member shall speak out in public against that decision or recommendation.  If a Member is unable to comply with the concept of collective responsibility, they must remain silent or resign from RAISE.

BREACHES OF CODE OF CONDUCT

20.
Any complaints about conduct under this code will be referred to the Chair. Any unresolved complaint concerning a Member may lead to the dismissal of the member from RAISE in accordance with the terms of reference.
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